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Due to tighter government requirements strickly prohibiting any type of verification except “Third Party”, the Department of Jobs and Family Services, Child Support Division has agreed to provide the Fairfield Metropolitan Housing Authority with third party faxed verifications as stated in the following procedures:








By the end of the business day on Friday of each week, staff requiring Child Support Verification must have their “fax request forms” completed along with copies of Authorizations placed in the appropriate files in the reception area.  Requests to be faxed to Denise Rust at 


687-6787.





There are 2 different fax request forms. 


 	A 12 month Computer Print-Out of Child Support payment history;


	A letter stating the customer has filed for support and are cooperating with the agency.





You must have your request form completed, in the proper computer program, with all required authorizations placed in the appriopriate files in the reception area by Friday at 4:00 p.m. 





On Monday mornings the FMHA receptionist will fax all request forms at one time to the Child Support Agency.





The Child Support Enforcement Agency will fax the requested information back to us  by the following Friday.





When verifications are returned, the receptionist will:


Give the histories requested by Public Housing staff to those who initially requested it.


Give the histories requested by the Voucher Department staff to those who initially requested it.





Standard Operating Procedure
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